
Takeya Coffie
Production assistant
Union City, CA
keyababii1@gmail.com
+1 510 479 4890

Ambitious.. quick learner 
Easy going. Outstanding work performance. I Have a personal House Keeping Business. I am punctual
and very Detailed! I am a exploring entrepreneur I am capable and attentive! 
I also have Two emails the one on file an Takeya_Coffie@Yahoo.com, I respond mainly to my Yahoo.
please feel free to email me if need be!

Willing to relocate: Anywhere
Authorized to work in the US for any employer

Work Experience

Production Assembler
Tesla - Fremont, CA
December 2021 to Present

Completing stander work performance
follow guideline work instructions, procedures.

Demonstrate flexibility as needed by the business.

Operate complex manufacturing equipment under supervision.

Escalate technical and process issues to the appropriate support team.

Able to perform a wide array of essential
functions across a number of production and manufacturing lines and work areas.

Personal Housekeeper
Rashay's Kleaning - San Francisco, CA
December 2018 to Present

Cleaning. homes offices.. Doing Deep Detailed Cleanings..
• Changed linens
• Restocked room supplies
• Sanitized (area or item|rooms|bathrooms|counters|equipment)
• Served meals
• Washed dishes
• Helped train new hires
• Emptied trash

Caregiver
Care Indeed - Redwood City, CA



December 2020 to May 2021

Take care of elders and counsel disables! Physical Therapy, cooking cleaning organizing med reminder
light grocery shopping n more

HCA/Caregiver
Home Care Assistance - Burlingame, CA
May 2019 to May 2021

caregiver. Take clients on outings. Go grocery shopping for them. Take them to appointments lifting.
Helping with shower, toilet time! Helping Med Reminder

Assistant Manager
The Habit Burger - Redwood City, CA
November 2019 to May 2020

Assistant Manager

Concierge
Creator Burger - San Francisco, CA
December 2018 to December 2019

Robotic burgers

Tim Hortans
Cafe shop - Rochester, NY
August 2018 to October 2018

Baker

Hyatt regancy
MC Management - Rochester, NY
April 2018 to July 2018

Banquet cook

Call Center Agent
CallVista - Rochester, NY
January 2018 to April 2018

Call agent

Cook
Denny's - Rochester, NY
August 2017 to January 2018

Night over night lead cook!

Cook- prep
NORMANSIDE COUNTRY CLUB - Delmar, NY
April 2015 to December 2016

Above and beyond! Worked every shift front house and back house! Love this job

Recreation Assistant
St Marys Hospital - Rochester, NY
December 2012 to July 2014



St Mary's Nursing Home
Recreational assistance, schedule different events for elders to interact in. transportation, vary activates,
outings. Loved this job the most!

Education

Bachelor's in Entrepreneurship
Grand Canyon University - Phoenix, AZ
June 2020 to Present

HSD in culinary arts certification
Glenmont JobCorps Academy - Glenmont, NY
July 2014 to May 2015

High school diploma
East High School - Rochester, NY
July 2013 to May 2014

High School Diploma
Rochester Academy Charter School - Rochester, NY

Skills

• Commercial- home cleaning (4 years)
• CUSTOMER SERVICE (6 years)
• EXCEL (5 years)
• POWERPOINT (5 years)
• RECEPTIONIST (2 years)
• Banquet Experience (6 years)
• Residential Cleaning (4 years)
• Home Care (4 years)
• Caregiving (4 years)
• Residential Cleaning (4 years)
• Catering (3 years)
• Culinary Experience (10+ years)
• Meal Preparation (10+ years)
• Laundry (4 years)
• Kitchen Management Experience (2 years)
• Restaurant Experience (10+ years)
• Residential Cleaning (4 years)
• Cash handling (10+ years)
• Commercial Cleaning (4 years)
• Leadership (7 years)
• Serving Experience (10+ years)



• Food Production (10+ years)
• Cooking (10+ years)
• Inventory Control (10+ years)
• Restaurant Management (2 years)
• Microsoft Word (5 years)
• Menu Planning
• Food service
• Employment & labor law
• Food Safety
• Host/Hostess
• Supervising Experience
• Serving
• Sanitation
• Cashiering
• Complete standard work process and follow work instructions, procedures. Demonstrate flexibility.

Escalate technical and process issues. Follow safety guidelines & procedures. Demonstrate a high
level of professionalism. Exemplary attendance and punctuality (10+ years)

Certifications and Licenses

Culinary Arts
Present

Food Handler
Present

CPR Certification
Present

First Aid Certification
Present

Food Handler Certification
Present

ServSafe
Present

Additional Information

SKILLS/ ACHIEVEMENTS 
VISITS TO LOCAL MUSEUMS AND HISTORICAL SITES FOR LECTURES AND EXHIBITS 
RECREATIONAL ACTIVITY SKILLS 
STRONG ABILITY TO MULTITASK PRIORITIZES ASSIGNMENT AND MEETS DEADLINES 
proficient in Microsoft, Excel and PowerPoint 
CUSTOMER SERVICE CERTIFICATION 



EXCELLENT COMMUNICATION AND COMMUNITY SERVICE, GOOD CITIZENSHIP 
liberty partnership Program 
most outgoing achievement Award


