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	I have many years of experience in leadership positions, as well as team roles, Microsoft programming, and great communication between fellow employees as well as communication with customers. Outgoing personality, a tad bit OCD when it comes to the workplace and being prepared and organized. Reliable transportation. Takes not twice but just once when explaining all information, quick learner, and of course following all protocols needed.

	Experience
09/2023-Present
Feild inspector/ 1st choice mortgage
· Receiving and processing inspection orders.
· Charting route maps for location areas.
· Driving to site locations.
· Conducting visual inspections of the property and buildings.
· Photographing all areas of the property.
· Performing home and equipment inspections.
· Interviewing staff and property managers.
· Documenting potential problems and areas of concern.
· Compiling and presenting inspection reports.
01/2022-02/2023
Event Staff/ GLOBAL STAFFING COMPANY
· Unloading equipment from trucks and setting up venues for events, including chairs and building stages.
· Operating cash registers.
· Ensuring the event hall is clean and organized.
· Ensuring excellent levels of customer service.
· Assuming the role of Ticket Taker and welcoming guests..
· Working at a concession stand and serving food and drinks..
· Packing up equipment when the event is completed.

05/2019-02/2022
Personal Assistant /Chalker’s Handyman Services
· Organized and maintained appointments, incoming emails, faxes and posts
· Screened phone calls, inquiries and requests, and handled them when appropriate.
· Negotiated with clients often involving crucial decision-making tactics, attended meetings and ensured managements readiness and preparation.
· Coordinated travel, traveled with management, took notes or dictation at meetings and provided general assistance during presentations.
08/2015-08/2018
Assistant Front Of House Manager/Coscino’s Italian Grill
· hiring employees
·  ordering supplies
· maintaining inventory
· scheduling shifts
· helping to organize events
·  solving customer complaints


	Skills
· Excellent time management skills 
· Proficient in all Microsoft programs 
·  Team player
·  Great communication skills 
·  Conflict management  
·  Tech Savy 
·  Social Media savvy

	Education
August 2022-August 2023
Post University /Communications major
 AUGUST 2006-MAY 2010
MANDEVILLE HIGH SCHOOL/GRADUATED WITH DIPLOMA





