
	   Madina robinson
2305 Park Lake Lane, Peachtree Corners Ga · 318-267-7574
Email: Mro2003@gmail.com


	Objective: To join an organization that will allow me to use my acquired skill set in order to meet and exceed standards as well as grow professionally within the company.

	


Experience
	
2022- current
product specialist, productions plus
Point of contact for guest entering events and automotive shows.  Provides information on new automotive products and services as well as present new products on stage for a wide range of consumers and automotive enthusiasts. 

2022
HR Assistant/ Training Coordinator, The Recovery Center
Assist in daily administrative operations for corporate office location. Assist in the hiring process which included calling, screening, and scheduling candidates for interviews. Maintained employee training profiles for new and current employees. Processed maintenance request for facilities as needed. 

 2021 – 2022
patient care represensative, dentfirst dental care
Assist in daily administrative operations of the dental practice. Help create a environment in which patients can feel comfortable and at ease. Assisted in check in and check out process, opening and closing procedures, and daily reporting.

 2020 – 2021
receptionist, anya bridal
Assist in daily administrative operations of the bridal boutique. Help create a wonderful experience for future brides by setting appointments, assisting in gown purchases, and answering any questions the brides may have about their big day.

	 


Education
	May 2007
bachelors degree in Fashion Merchandising, louisiana tech university
GPA 2.9

	may 2009
Masters degree in consumer science, louisiana tech university
GPA: 3.3
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